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SECTION 01100 - SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. Work covered by the Contract Documents. 
2. Use of premises. 
3. Work restrictions. 
4. Specification formats and conventions. 

B. Related Sections include the following: 
1. Division 1 Section "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities. 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. Project Identification:  Jefferson Parish Performing Arts Center 

1. Project Location:  LaSalle Park, 600 Airline Drive, Metairie, La 

B. Owner:  Jefferson Parish 

1. Owner's Representative:  Mike Quigley, Assistant to the Parish President 

C. Architect:  Wisznia Associates 

D. The Work consists of the following: 

1. The Work includes; A new 80,000 sq. ft. Performing Arts Center consisting of lobby, an 
1100 seat main theater, stage-house, studio theater, dressing rooms, storage, and 
various back of house functions.  

E. It is recognized that the successful General Contractor, as well as many sub-contractors, 
material suppliers, etc., are licensed by the State where the construction will take place, to 
practice their trade.  As such, each of these entities is expected to have a working knowledge 
of the common aspects of the codes and regulations as they pertain to their individual trades 
and specialties.  Therefore, each of these entities shall review the Contract Documents and 
report any obvious violations of any codes, regulations, etc., to the Architect during the 
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Bidding Process.  If not brought to the attention of the Architect during the Bidding Process 
so that the Contract Documents may be revised in a timely manner before the end of the 
Bidding Process, the required modifications shall be provided as though adequately covered in 
the Contract Documents. 

F. It is the responsibility of the General Contractor and any and all of his sub-contractors, sub-
sub-contractors, etc., to familiarize themselves with any existing conditions of the project 
and the quantities of all materials therein, be they materials to be provided or materials to be 
demolished. It is the responsibility of the General Contractor and any and all of his sub-
contractors, sub-sub-contractors, etc., to familiarize themselves with the Contract Documents 
sufficiently to be able to adequately estimate the quantities of all items shown in the 
Contract Documents for which an easily quantifiable amount is not possible. During the 
Bidding Process, it can be observed in the Construction Documentation, that many materials 
are noted as being provided, or being demolished, “as required”, etc., or may not have any 
such notation at all.  Regardless of any notation or lack thereof, in all such cases Bidders 
shall inspect the existing conditions, the Contract Documents, and any and all other 
documentation as may be available, in sufficient detail and in such a manner as to satisfy 
themselves that they can meet the intent of the Construction Documents.  All questions 
regarding the intent of the Contract Documents shall be brought to the attention of the 
Architect in such a timely manner as to be answerable in any Addenda issued.  Any estimates 
of the quantities of materials in question shall be made by, and be the sole responsibility of, 
the Contractor.  No compensation will be considered for additional materials as may be 
required by such existing conditions as uneven floors (requiring large amount of floor patch), 
or out of plumb surfaces (requiring additional shimming), etc. as long as these conditions are 
not hidden, and are readily visible through a “walk-through” of the existing building.  No 
additional compensation will be considered for large quantities of materials or labor as may 
be required for shimming, blocking, shoring, or any other material that is not readily 
quantifiable through the sole use of the Construction Documentation. 

1.4 TYPE OF CONTRACT 

A. Project will be constructed under a single prime contract. 

1.5 USE OF PREMISES 

A. General:  Contractor shall have full use of premises as defined in the Construction Documents 
as the Limits of Construction for construction operations, including use of Project site, during 
construction period. Contractor's use of premises is limited only by Owner's right to perform 
work or to retain other contractors on portions of Project. 

B. Use of Site:  Limit use of premises to areas within the Contract limits indicated.  Do not 
disturb portions of Project site beyond areas in which the Work is indicated. 
1. Driveways and Entrances:  Keep driveways and entrances serving premises clear and 

available to Owner, Owner's employees, and emergency vehicles at all times.  Do not 
use these areas for parking or storage of materials. 

a. Schedule deliveries to minimize use of driveways and entrances. 
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b. Schedule deliveries to minimize space and time requirements for storage of 
materials and equipment on-site. 

1.6 WORK RESTRICTIONS 

A. On-Site Work Hours:  Work shall be generally performed during normal business working hours 
of 7 a.m. to 5 p.m., Monday through Friday, except otherwise indicated. 

 

B. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner 
or others unless permitted under the following conditions and then only after arranging to 
provide temporary utility services according to requirements indicated: 

1. Notify Wisznia Associates not less than two 2 days in advance of proposed utility 
interruptions. 

2. Do not proceed with utility interruptions without Wisznia Associates written 
permission. 

1.7 SPECIFICATION FORMATS AND CONVENTIONS 

A. Specification Format:  The Specifications are organized into Divisions and Sections using the 
16-division format and CSI/CSC's "MasterFormat" numbering system. 

1. Section Identification:  The Specifications use Section numbers and titles to help cross-
referencing in the Contract Documents.  Sections in the Project Manual are in numeric 
sequence; however, the sequence is incomplete because all available Section numbers 
are not used.  Consult the table of contents at the beginning of the Project Manual to 
determine numbers and names of Sections in the Contract Documents. 

2. Division 1:  Sections in Division 1 govern the execution of the Work of all Sections in 
the Specifications. 

B. Specification Content:  The Specifications use certain conventions for the style of language 
and the intended meaning of certain terms, words, and phrases when used in particular 
situations.  These conventions are as follows: 

1. Abbreviated Language:  Language used in the Specifications and other Contract 
Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.  
Words implied, but not stated, shall be inferred as the sense requires.  Singular words 
shall be interpreted as plural, and plural words shall be interpreted as singular where 
applicable as the context of the Contract Documents indicates. 

2. Imperative mood and streamlined language are generally used in the Specifications.  
Requirements expressed in the imperative mood are to be performed by Contractor.  
Occasionally, the indicative or subjunctive mood may be used in the Section Text for 
clarity to describe responsibilities that must be fulfilled indirectly by Contractor or by 
others when so noted. 

a. The words "shall," "shall be," or "shall comply with," depending on the context, 
are implied where a colon (:) is used within a sentence or phrase. 
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1.8 MISCELLANEOUS PROVISIONS 

A. Quantities of Materials:  It is the responsibility of the General Contractor and any and all of 
his sub-contractors, sub-sub-contractors, etc., during the bidding process, to familiarize 
themselves with the conditions of the project and the quantities of all material therein, be 
they materials to be provided or materials to be demolished.  During the Bidding Process, it 
can be observed that many materials are noted as, for example, being provided or being 
demolished “as required”, etc.  In all such cases, Bidders shall inspect the existing conditions, 
the Contract Documents, and any and all other documentation as may be available, in 
sufficient detail and in such a manner, such that they can meet the intent of the Construction 
Documents.  All questions regarding the intent of the documentation shall be brought to the 
attention of the Architect in such a timely manner as to be able to be answered in any 
Addendum issued.  Any estimates of the quantities of materials in question shall be made by, 
and be the sole responsibility of the Bidder 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01100 
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SECTION 01250 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section specifies administrative and procedural requirements for handling and processing 
Contract modifications. 

B. Related Sections include the following: 
1. Division 1 Section "Unit Prices" for administrative requirements for using unit prices. 

1.3 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing Minor Changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on Architect’s Letterhead. 

1.4 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  
If necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Proposal Requests issued by Architect are for information only.  Do not consider them 
instructions either to stop work in progress or to execute the proposed change. 

2. Within 14 calendar days, after receipt of Proposal Request, submit a quotation 
estimating cost adjustments to the Contract Sum and the Contract Time necessary to 
execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, 
with total amount of purchases and credits to be made.  If requested, furnish 
survey data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's Construction Schedule that indicates the effect 

of the change, including, but not limited to, changes in activity duration, start 
and finish times, and activity relationship.  Use available total float before 
requesting an extension of the Contract Time. 
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B. Contractor-Initiated Proposals:  If latent or unforeseen conditions require modifications to 
the Contract, Contractor may propose changes by submitting a request for a change to 
Architect. 

1. Include a statement outlining reasons for the change and the effect of the change on 
the Work.  Provide a complete description of the proposed change.  Indicate the effect 
of the proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made.  If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's Construction Schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish 
times, and activity relationship.  Use available total float before requesting an 
extension of the Contract Time. 

C. For all Change Order Proposals prepared by the contractor, no line item shall be itemized for 
work on the change proposal by “in-house” or “main office” personnel (e.g. project engineer, 
secretaries, etc.).  These costs are assumed to be a part of “overhead”.  In the same manner, 
no line item shall be itemized for additional work by the on-site project superintendent.  
Should the critical path be extended by any given change order, and the time for the 
completion subsequently extended, the costs associated shall be computed as part of the 
“extended overhead” as provide for elsewhere in these Specifications. 

D. For all Change Order Proposals, Contractor’s overhead shall be limited to five percent (5%) of 
the cost of labor and materials of the contractor, plus any direct costs from sub-contractors.  
Profit shall be limited to five percent (5%) of the cost of labor and materials of the contractor 
plus any direct costs from sub-contractors, less the profit of each sub-contractor (no profit on 
profit). 

1.5 ALLOWANCES 

A. Allowance Adjustment:  To adjust allowance amounts, base each Change Order proposal on the 
difference between purchase amount and the allowance, multiplied by final measurement of 
work-in-place.  If applicable, include reasonable allowances for cutting losses, tolerances, 
mixing wastes, normal product imperfections, and similar margins. 

1. Include installation costs in purchase amount only where indicated as part of the 
allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 
overhead costs and other margins claimed. 

3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders 
related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent 
quantity survey, measure, or count. 
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B. Submit claims for increased costs because of a change in scope or nature of the allowance 
described in the Contract Documents, whether for the Purchase Order amount or Contractor's 
handling, labor, installation, overhead, and profit.  Submit claims within 14 days of receipt of 
the Change Order or Construction Change Directive authorizing work to proceed.  Owner will 
reject claims submitted later than 14 days after such authorization. 

1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 
amount unless it is clearly shown that the nature or extent of work has changed from 
what could have been foreseen from information in the Contract Documents. 

2. No change to Contractor's indirect expense is permitted for selection of higher- or 
lower-priced materials or systems of the same scope and nature as originally indicated. 

1.6 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures 
of Owner and Contractor on AIA Document G701. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01250 
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SECTION 01290 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

B. Related Sections include the following: 
1. Division 1 Section "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract. 
2. Division 1 Section "Unit Prices" for administrative requirements governing use of unit 

prices. 
3. Division 1 Section "Construction Progress Documentation" for administrative 

requirements governing preparation and submittal of Contractor's Construction Schedule 
and Submittals Schedule. 

1.3 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of 
Contractor's Construction Schedule 

1. Correlate line items in the Schedule of Values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with Continuation Sheets. 
b. Submittals Schedule. 
c. Contractor's Construction Schedule. 

2. Submit the Schedule of Values to Architect at earliest possible date but no later than 
seven (7) days before the date scheduled for submittal of initial Applications for 
Payment. 

B. Format and Content:  Use the Project Manual table of contents as a guide to establish line 
items for the Schedule of Values.  Provide at least one line item for each Specification 
Section. 

1. Identification:  Include the following Project identification on the Schedule of Values: 

a. Project name and location. 
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b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Submit draft of AIA Document G703 Continuation Sheets 
3. Arrange the Schedule of Values in tabular form with separate columns to indicate the 

following for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value. 

1) Percentage of the Contract Sum to nearest one-hundredth percent, 
adjusted to total 100 percent. 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with the 
Project Manual table of contents.  Provide several line items for principal subcontract 
amounts, where appropriate 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
6. Provide a separate line item in the Schedule of Values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site.  If 
specified, include evidence of insurance or bonded warehousing. 

7. Provide separate line items in the Schedule of Values for initial cost of materials, for 
each subsequent stage of completion, and for total installed value of that part of the 
Work. 

8. Each item in the Schedule of Values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the Schedule of 
Values or distributed as general overhead expense, at Contractor's option. 

9. Schedule Updating:  Update and resubmit the Schedule of Values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 
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1.4 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  Progress payments shall be submitted to Architect by the 20th 
day of the month.  The period covered by each Application for Payment is one month, ending 
on the last day of the month. 

C. Payment Application Forms:  Use AIA Document G702 and AIA Document G703 Continuation 
Sheets as form for Applications for Payment. 

D. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 
applications without action. 

1. Entries shall match data on the Schedule of Values and Contractor's Construction 
Schedule.  Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 

E. Transmittal:  Submit 3 signed and notarized original copies of each Application for Payment 
to Architect by a method ensuring receipt within 24 hours.  One copy shall include waivers of 
lien and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording 
appropriate information about application. 

2. Waiver Forms:  Submit waivers of lien on forms, executed in a manner acceptable to 
Owner. 

F. Initial Application for Payment:  Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of Values. 
3. Contractor's Construction Schedule (preliminary if not final). 
4. Products list. 
5. Submittals Schedule (preliminary if not final). 
6. List of Contractor's staff assignments. 
7. List of Contractor's principal consultants. 
8. Copies of building permits. 
9. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
10. Initial progress report. 
11. Report of preconstruction conference. 
12. Certificates of insurance and insurance policies. 
13. Performance and payment bonds. 
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14. Data needed to acquire Owner's insurance. 
15. Initial settlement survey and damage report if required. 

 
Note that no Initial Application for Payment will be approved until the above items, as may 
be applicable, have been received, reviewed, and accepted by Architect. 

G. Application for Payment at Substantial Completion:  After issuing the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion 
for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 

H. Final Payment Application:  Submit final Application for Payment with releases and supporting 
documentation not previously submitted and accepted, including, but not limited, to the 
following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as 

of date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final, liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01290 
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SECTION 01310 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative provisions for coordinating construction operations on 
Project including, but not limited to, the following: 

1. Coordination Drawings. 
2. Administrative and supervisory personnel. 
3. Project meetings. 

B. Related Sections include the following: 
1. Division 1 Section "Construction Progress Documentation" for preparing and submitting 

Contractor's Construction Schedule. 
2. Division 1 Section "Closeout Procedures" for coordinating Contract closeout. 

1.3 COORDINATION 

A. Coordination:  Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work.  
Coordinate construction operations, included in different Sections, which depend on each 
other for proper installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, 
before or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure 
maximum accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 
4. Where availability of space is limited, coordinate installation of different components 

to ensure maximum performance and accessibility for required maintenance, service, 
and repair of all components, including mechanical and electrical. 

B. Prepare memoranda for distribution to each party involved, outlining special procedures 
required for coordination.  Include such items as required notices, reports, and list of 
attendees at meetings. 

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 
Work is required. 
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C. Administrative Procedures:  Coordinate scheduling and timing of required administrative 
procedures with other construction activities and activities of other contractors to avoid 
conflicts and to ensure orderly progress of the Work.  Such administrative activities include, 
but are not limited to, the following: 

1. Preparation of Contractor's Construction Schedule. 
2. Preparation of the Schedule of Values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Preinstallation conferences. 
7. Project closeout activities. 
8. Startup and adjustment of systems. 
9. Project closeout activities. 

D. Conservation:  Coordinate construction activities to ensure that operations are carried out 
with consideration given to conservation of energy, water, and materials. 

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated into, the Work.  Refer to other Sections for disposition of salvaged 
materials that are designated as Owner's property. 

E. Commencement of work operations indicates acceptance of the conditions and substrates 
upon which any contractor, sub-contractor, etc., has to perform their work, and indicates that 
all required coordination has been accomplished. 

F. Each contractor, subcontractor, material supplier, etc., (especially the Electrical and 
Mechanical subcontractors) shall examine the Contract Documents as they pertain to the work 
of other contractors, sub-contractors, or material suppliers to insure that all coordination 
between disciplines has been completed (for example, HVAC subcontractor shall review 
electrical documentation to insure that power has been supplied to all items of mechanical 
equipment).  Any discrepancies shall be brought to the immediate attention of the Architect 
during the Bidding Process.  Those items not brought to the timely attention of the Architect 
during Bidding, shall be provided as though adequately covered in the Contract Documents. 

1.4 SUBMITTALS 

A. Coordination Drawings:  Prepare Coordination Drawings if limited space availability 
necessitates maximum utilization of space for efficient installation of different components or 
if coordination is required for installation of products and materials fabricated by separate 
entities. 

1. Content:  Project-specific information, drawn accurately to scale.  Do not base 
Coordination Drawings on reproductions of the Contract Documents or standard printed 
data.  Include the following information, as applicable: 

a. Indicate functional and spatial relationships of components of architectural, 
structural, civil, mechanical, and electrical systems. 

b. Indicate required installation sequences. 
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c. Indicate dimensions shown on the Contract Drawings and make specific note of 
dimensions that appear to be in conflict with submitted equipment and minimum 
clearance requirements.  Provide alternate sketches to Architect for resolution of 
such conflicts.  Minor dimension changes and difficult installations will not be 
considered changes to the Contract. 

2. Sheet Size:  At least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 by 40 
inches (750 by 1000 mm). 

3. Number of Copies:  Submit two 2 opaque copies of each submittal.  Architect will return 
one copy. 

a. Submit five 5 copies where Coordination Drawings are required for operation and 
maintenance manuals.  Architect will retain two 2 copies; remainder will be 
returned. Mark up and retain one returned copy as a Project Record Drawing. 

4. Refer to individual Sections for Coordination Drawing requirements for Work in those 
Sections. 

B. Key Personnel Names:  Within 15 days of starting construction operations, submit a list of key 
personnel assignments, including superintendent and other personnel in attendance at Project 
site.  Identify individuals and their duties and responsibilities; list addresses and telephone 
numbers, including home and office telephone numbers.  Provide names, addresses, and 
telephone numbers of individuals assigned as standbys in the absence of individuals assigned 
to Project. 

1. Post copies of list in Project meeting room, in temporary field office, and by each 
temporary telephone.  Keep list current at all times. 

1.5 ADMINISTRATIVE AND SUPERVISORY PERSONNEL 

A. General:  In addition to Project superintendent, provide other administrative and supervisory 
personnel as required for proper performance of the Work. 

1.6 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site, unless otherwise 
indicated. 

1. Attendees:  Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting.  Notify Owner and Architect of scheduled 
meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
3. Minutes:  Record significant discussions and agreements achieved.  Distribute the 

meeting minutes to everyone concerned, including Owner and Architect, within three 3 
days of the meeting. 

B. Preconstruction Conference:  Schedule a preconstruction conference before starting 
construction, at a time convenient to Owner and Architect, but no later than 15  days after 
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execution of the Agreement.  Hold the conference at Project site or another convenient 
location.  Conduct the meeting to review responsibilities and personnel assignments. 

1. Attendees:  Authorized representatives of Owner, Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference.  All participants at the conference shall be familiar 
with Project and authorized to conclude matters relating to the Work. 

2. Agenda:  Discuss items of significance that could affect progress, including the 
following: 

a. Tentative construction schedule. 
b. Phasing. 
c. Critical work sequencing and long-lead items. 
d. Designation of key personnel and their duties. 
e. Procedures for processing field decisions and Change Orders. 
f. Procedures for requests for interpretations (RFIs). 
g. Procedures for testing and inspecting. 
h. Procedures for processing Applications for Payment. 
i. Distribution of the Contract Documents. 
j. Submittal procedures. 
k. Preparation of Record Documents. 
l. Use of the premises 
m. Work restrictions. 
n. Owner's occupancy requirements. 
o. Responsibility for temporary facilities and controls. 
p. Construction waste management and recycling. 
q. Parking availability. 
r. Office, work, and storage areas. 
s. Equipment deliveries and priorities. 
t. First aid. 
u. Security. 
v. Progress cleaning. 
w. Working hours. 

3. Minutes:  architect will record and distribute meeting minutes. 

C. Progress Meetings:  Conduct progress meetings at bi monthly intervals.  Coordinate dates of 
meetings with preparation of payment requests. 

1. Attendees:  In addition to representatives of Owner and Architect, each contractor, 
subcontractor, supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at these 
meetings.  All participants at the conference shall be familiar with Project and 
authorized to conclude matters relating to the Work. 

2. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review 
other items of significance that could affect progress.  Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule:  Review progress since the last meeting.  
Determine whether each activity is on time, ahead of schedule, or behind 
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schedule, in relation to Contractor's Construction Schedule.  Determine how 
construction behind schedule will be expedited; secure commitments from parties 
involved to do so.  Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Status of submittals. 
4) Deliveries. 
5) Off-site fabrication. 
6) Access. 
7) Site utilization. 
8) Temporary facilities and controls. 
9) Work hours. 
10) Hazards and risks. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Requests for interpretations (RFIs). 
16) Status of proposal requests. 
17) Pending changes. 
18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

3. Minutes:  architect will record the meeting minutes. 
4. Reporting:  Distribute minutes of the meeting to each party present and to parties who 

should have been present. 

a. Schedule Updating:  Revise Contractor's Construction Schedule after each 
progress meeting where revisions to the schedule have been made or recognized.  
Issue revised schedule concurrently with the report of each meeting. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01310 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 
 

CONSTRUCTION PROGRESS DOCUMENTATION 01320 - 1 

SECTION 01320 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for documenting the 
progress of construction during performance of the Work, including the following: 

1. Preliminary Construction Schedule. 
2. Contractor's Construction Schedule. 
3. Submittals Schedule. 
4. Daily construction reports. 
5. Material location reports. 
6. Field condition reports. 
7. Special reports. 

B. Related Sections include the following: 
1. Division 1 Section "Payment Procedures" for submitting the Schedule of Values. 
2. Division 1 Section "Project Management and Coordination" for submitting and 

distributing meeting and conference minutes. 
3. Division 1 Section "Submittal Procedures" for submitting schedules and reports. 
4. Division 1 Section "Photographic Documentation" for submitting construction 

photographs. 
5. Division 1 Section "Quality Requirements" for submitting a schedule of tests and 

inspections. 

1.3 DEFINITIONS 

A. Activity:  A discrete part of a project that can be identified for planning, scheduling, 
monitoring, and controlling the construction project.  Activities included in a construction 
schedule consume time and resources. 

1. Critical activities are activities on the critical path.  They must start and finish on the 
planned early start and finish times. 

2. Predecessor Activity:  An activity that precedes another activity in the network. 
3. Successor Activity:  An activity that follows another activity in the network. 

B. Cost Loading:  The allocation of the Schedule of Values for the completion of an activity as 
scheduled.  The sum of costs for all activities must equal the total Contract Sum, unless 
otherwise approved by Architect. 
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C. CPM:  Critical path method, which is a method of planning and scheduling a construction 
project where activities are arranged based on activity relationships.  Network calculations 
determine when activities can be performed and the critical path of Project. 

D. Critical Path:  The longest connected chain of interdependent activities through the network 
schedule that establishes the minimum overall Project duration and contains no float. 

E. Event:  The starting or ending point of an activity. 

F. Float:  The measure of leeway in starting and completing an activity. 

1. Float time belongs to Owner. 
2. Free float is the amount of time an activity can be delayed without adversely affecting 

the early start of the successor activity. 
3. Total float is the measure of leeway in starting or completing an activity without 

adversely affecting the planned Project completion date. 

G. Fragnet:  A partial or fragmentary network that breaks down activities into smaller activities 
for greater detail. 

H. Major Area:  A story of construction, a separate building, or a similar significant construction 
element. 

I. Milestone:  A key or critical point in time for reference or measurement. 

J. Network Diagram:  A graphic diagram of a network schedule, showing activities and activity 
relationships. 

K. Resource Loading:  The allocation of manpower and equipment necessary for the completion 
of an activity as scheduled. 

1.4 SUBMITTALS 

A. Qualification Data:  For scheduling consultant. 

B. Submittals Schedule:  Submit five (5) copies of schedule.  Arrange the following information 
in a tabular format: 

1. Scheduled date for first submittal. 
2. Specification Section number and title. 
3. Submittal category (action or informational). 
4. Name of subcontractor. 
5. Description of the Work covered. 
6. Scheduled date for Architect's final release or approval. 

C. Preliminary Construction Schedule:  Submit five (5) opaque copies. 

1. Approval of cost-loaded preliminary construction schedule will not constitute approval 
of Schedule of Values for cost-loaded activities. 
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D. Preliminary Network Diagram:  Submit five (5) opaque copies, large enough to show entire 
network for entire construction period.  Show logic ties for activities. 

E. Contractor's Construction Schedule:  Submit five (5) opaque copies of initial schedule, large 
enough to show entire schedule for entire construction period. 

F. CPM Reports:  Concurrent with CPM schedule, submit five (5) copies of each of the following 
computer-generated reports.  Format for each activity in reports shall contain activity number, 
activity description, cost and resource loading, original duration, remaining duration, early 
start date, early finish date, late start date, late finish date, and total float in calendar days. 

1. Activity Report:  List of all activities sorted by activity number and then early start 
date, or actual start date if known. 

2. Logic Report:  List of preceding and succeeding activities for all activities, sorted in 
ascending order by activity number and then early start date, or actual start date if 
known. 

3. Total Float Report:  List of all activities sorted in ascending order of total float. 
4. Earnings Report:  Compilation of Contractor's total earnings from the Notice to Proceed 

until most recent Application for Payment. 

G. Daily Construction Reports:  Submit five (5 )copies at weekly intervals. 

H. Material Location Reports:  Submit two (2) copies at weekly intervals. 

I. Field Condition Reports:  Submit two (2) copies at time of discovery of differing conditions. 

J. Special Reports:  Submit two (2) copies at time of unusual event. 

1.5 QUALITY ASSURANCE 

A. Scheduling Consultant Qualifications:  An experienced specialist in CPM scheduling and 
reporting, with capability of producing CPM reports and diagrams within 24 hours of 
Architect's request. 

B. Prescheduling Conference:  Conduct conference at Project site to comply with requirements in 
Division 1 Section "Project Management and Coordination."  Review methods and procedures 
related to the Preliminary Construction Schedule and Contractor's Construction Schedule, 
including, but not limited to, the following: 

1. Review software limitations and content and format for reports. 
2. Verify availability of qualified personnel needed to develop and update schedule. 
3. Discuss constraints, including phasing work stages, area separations, and interim 

milestones  
4. Review delivery dates for Owner-furnished products. 
5. Review schedule for work of Owner's separate contracts. 
6. Review time required for review of submittals and resubmittals. 
7. Review requirements for tests and inspections by independent testing and inspecting 

agencies. 
8. Review time required for completion and startup procedures. 
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9. Review and finalize list of construction activities to be included in schedule. 
10. Review submittal requirements and procedures. 
11. Review procedures for updating schedule. 

1.6 COORDINATION 

A. Coordinate preparation and processing of schedules and reports with performance of 
construction activities and with scheduling and reporting of separate contractors. 

B. Coordinate Contractor's Construction Schedule with the Schedule of Values, list of 
subcontracts, Submittals Schedule, progress reports, payment requests, and other required 
schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from parties 
involved. 

2. Coordinate each construction activity in the network with other activities and schedule 
them in proper sequence. 

PART 2 - PRODUCTS 

2.1 SUBMITTALS SCHEDULE 

A. Preparation:  Submit a schedule of submittals, arranged in chronological order by dates 
required by construction schedule.  Include time required for review, resubmittal, ordering, 
manufacturing, fabrication, and delivery when establishing dates. 

1. Coordinate Submittals Schedule with list of subcontracts, the Schedule of Values, and 
Contractor's Construction Schedule. 

2. Initial Submittal:  Submit concurrently with preliminary bar-chart schedule.  Include 
submittals required during the first 60 days of construction.  List those required to 
maintain orderly progress of the Work and those required early because of long lead 
time for manufacture or fabrication. 

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Procedures:  Comply with procedures contained in AGC's "Construction Planning & 
Scheduling." 

B. Time Frame:  Extend schedule from date established for the Notice to Proceed to date of Final 
Completion. 

1. Contract completion date shall not be changed by submission of a schedule that shows 
an early completion date, unless specifically authorized by Change Order. 

C. Activities:  Treat each story or separate area as a separate numbered activity for each 
principal element of the Work.  Comply with the following: 
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1. Activity Duration:  Define activities so no activity is longer than 20 days, unless 
specifically allowed by Architect. 

2. Submittal Review Time:  Include review and resubmittal times indicated in Division 1 
Section "Submittal Procedures" in schedule.  Coordinate submittal review times in 
Contractor's Construction Schedule with Submittals Schedule. 

3. Startup and Testing Time:  Include not less than 5 days for startup and testing. 
4. Substantial Completion:  Indicate completion in advance of date established for 

Substantial Completion, and allow time for Architect's administrative procedures 
necessary for certification of Substantial Completion. 

D. Constraints:  Include constraints and work restrictions indicated in the Contract Documents 
and as follows in schedule, and show how the sequence of the Work is affected. 
1. Work Restrictions:  Show the effect of the following items on the schedule: 

a. Use of premises restrictions. 
b. Seasonal variations. 
c. Environmental control. 

2. Milestones:  Include milestones indicated in the Contract Documents in schedule, 
including, but not limited to, the Notice to Proceed, Substantial Completion, and Final 
Completion 

E. Cost Correlation:  At the head of schedule, provide a cost correlation line, indicating planned 
and actual costs.  On the line, show dollar volume of the Work performed as of dates used for 
preparation of payment requests. 

1. Refer to Division 1 Section "Payment Procedures" for cost reporting and payment 
procedures. 

F. Contract Modifications:  For each proposed contract modification and concurrent with its 
submission, prepare a time-impact analysis using fragnets to demonstrate the effect of the 
proposed change on the overall project schedule. 

G. Computer Software:  Prepare schedules using a program that has been developed specifically 
to manage construction schedules. 

2.3 PRELIMINARY CONSTRUCTION SCHEDULE 

A. Bar-Chart Schedule:  Submit preliminary horizontal bar-chart-type construction schedule 
within seven 7 days of date established for the Notice to Proceed. 

B. Preparation:  Indicate each significant construction activity separately.  Identify first workday 
of each week with a continuous vertical line.  Outline significant construction activities for 
first 60 days of construction.  Include skeleton diagram for the remainder of the Work and a 
cash requirement prediction based on indicated activities. 
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2.4 REPORTS 

A. Daily Construction Reports:  Prepare a daily construction report recording the following 
information concerning events at Project site: 

1. List of subcontractors at Project site. 
2. List of separate contractors at Project site. 
3. Approximate count of personnel at Project site. 
4. Equipment at Project site. 
5. Material deliveries. 
6. High and low temperatures and general weather conditions. 
7. Accidents. 
8. Meetings and significant decisions. 
9. Unusual events (refer to special reports). 
10. Stoppages, delays, shortages, and losses. 
11. Meter readings and similar recordings. 
12. Emergency procedures. 
13. Orders and requests of authorities having jurisdiction. 
14. Change Orders received and implemented. 
15. Construction Change Directives received and implemented. 
16. Services connected and disconnected. 
17. Equipment or system tests and startups. 
18. Partial Completions and occupancies. 
19. Substantial Completions authorized. 

B. Material Location Reports:  At monthly intervals, prepare and submit a comprehensive list of 
materials delivered to and stored at Project site.  List shall be cumulative, showing materials 
previously reported plus items recently delivered.  Include with list a statement of progress on 
and delivery dates for materials or items of equipment fabricated or stored away from Project 
site. 

C. Field Condition Reports:  Immediately on discovery of a difference between field conditions 
and the Contract Documents, prepare and submit a detailed report.  Submit with a request for 
interpretation on CSI Form 13.2A.  Include a detailed description of the differing conditions, 
together with recommendations for changing the Contract Documents. 

PART 3 - EXECUTION 

END OF SECTION 01320 
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SECTION 01322 - PHOTOGRAPHIC DOCUMENTATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for the following: 

1. Preconstruction photographs. 
2. Periodic construction photographs. 
3. Final Completion construction photographs. 
4. Preconstruction videotapes. 
5. Periodic construction videotapes. 

B. Related Sections include the following: 
1. Division 1 Section "Unit Prices" for procedures for unit prices for extra photographs. 
2. Division 1 Section "Submittal Procedures" for submitting photographic documentation. 
3. Division 1 Section "Closeout Procedures" for submitting digital media and construction 

videotapes as Project Record Documents at Project closeout. 

1.3 SUBMITTALS 

A. Qualification Data:  For photographer. 

B. Key Plan:  Submit key plan of Project site and building with notation of vantage points 
marked for location and direction of each photograph and videotape.  Indicate elevation or 
story of construction.  Include same label information as corresponding set of photographs 
and videotape. 

C. Construction Photographs:  Submit two 2 prints of each photographic view within seven days 
of taking photographs. 
1. Digital Images:  Submit a complete set of digital image electronic files with each 

submittal of prints, and as a Project Record Document on CD-ROM.  Identify electronic 
media with date photographs were taken.  Submit images that have same aspect ratio 
as the sensor, un-cropped. 

D. Videotapes:  Submit two (2) copies of each videotape with protective sleeve or case within 
seven (7) days of recording.  Remove safety tab to prevent accidental re-recording. 

1. Identification:  On each copy, provide an applied label with the following information: 
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a. Name of Project. 
b. Name and address of photographer. 
c. Name of Architect 
d. Name of Contractor. 
e. Date videotape was recorded. 
f. Description of vantage point, indicating location, direction (by compass point), 

and elevation or story of construction. 
g. Weather conditions at time of recording. 

PART 2 - PRODUCTS 

2.1 PHOTOGRAPHIC MEDIA 

A. Digital Images:  Provide images in uncompressed TIFF format, produced by a digital camera 
with minimum sensor size of 4.0 mega pixels, and at an image resolution of not less than 
1024 by 768 pixels. 

B. Videotape Format:  Provide high-quality, 1/2-inch (13-mm), VHS color videotape in full-size 
cassettes, T-90 minutes long. 

1. Tape quality shall be adequate to create photographic prints to be made from individual 
frames. 

PART 3 - EXECUTION 

3.1 CONSTRUCTION PHOTOGRAPHS 

A. General:  Take photographs using the maximum range of depth of field, and that are in focus, 
to clearly show the Work.  Photographs with blurry or out-of-focus areas will not be accepted. 

1. Maintain key plan with each set of construction photographs that identifies each 
photographic location. 

B. Digital Images:  Submit digital images exactly as originally recorded in the digital camera, 
without alteration, manipulation, editing, or modifications using image-editing software. 

1. Date and Time:  Include date and time in filename for each image. 
2. Field Office Images:  Maintain one set of images on CD-ROM in the field office at 

Project site, available at all times for reference.  Identify images same as for those 
submitted to Architect. 

C. Preconstruction Photographs:  Before commencement of excavation, take, digital photographs 
of Project site and surrounding properties, including existing items to remain during 
construction, from different vantage points, as directed by Architect. 

1. Flag excavation areas before taking construction photographs. 
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2. Take eight 8 photographs to show existing conditions adjacent to property before 
starting the Work. 

3. Take eight 8 photographs of existing buildings either on or adjoining property to 
accurately record physical conditions at start of construction. 

4. Take additional photographs as required to record settlement or cracking of adjacent 
structures, pavements, and improvements. 

D. Periodic Construction Photographs:  Take 12, photographs monthly, coinciding with the cutoff 
date associated with each Application for Payment.  Select vantage points to show status of 
construction and progress since last photographs were taken. 

a. Commencement of the Work, through completion of subgrade construction. 

E. Final Completion Construction Photographs:  Take eight 8 color photographs after date of 
Substantial Completion for submission as Project Record Documents.  Architect will direct 
photographer for desired vantage points. 

3.2 CONSTRUCTION VIDEOTAPES 

A. Videotape Photographer:  Engage a qualified commercial videographer to record construction 
videotapes. 

B. Recording:  Mount camera on tripod before starting recording, unless otherwise necessary to 
show area of construction.  Display continuous running time and date.  At start of each 
videotape, record weather conditions from local newspaper or television and the actual 
temperature reading at Project site. 

C. Narration:  Describe scenes on videotape by audio narration.  Include description of items 
being viewed, recent events, and planned activities.  At each change in location, describe 
vantage point, location, direction (by compass point), and elevation or story of construction. 

1. Confirm date and time at beginning and end of recording. 
2. Begin each videotape with name of Project, Contractor's name, videographer's name, 

and Project location. 

D. Transcript:  Provide a typewritten transcript of the narration.  Display images and running 
time captured from videotape opposite the corresponding narration segment. 

E. Preconstruction Videotape:  Before starting excavation, record videotape of Project site and 
surrounding properties from different vantage points, as directed by Architect. 

1. Flag excavation areas before recording construction videotapes. 
2. Show existing conditions adjacent to Project site before starting the Work. 
3. Show existing buildings either on or adjoining Project site to accurately record physical 

conditions at the start of excavation. 
4. Show protection efforts by Contractor. 

F. Periodic Construction Videotapes:  Record videotape monthly, coinciding with the cutoff date 
associated with each Application for Payment.  Select vantage points to show status of 
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construction and progress since last videotapes were recorded.  Minimum recording time shall 
be one (1) hour. 

END OF SECTION 01322 
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SECTION 01330 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for submitting Shop 
Drawings, Product Data, Samples, and other submittals. 

B. Related Sections include the following: 

1. Division 1 Section "Payment Procedures" for submitting Applications for Payment and 
the Schedule of Values. 

2. Division 1 Section "Project Management and Coordination" for submitting and 
distributing meeting and conference minutes and for submitting Coordination Drawings. 

3. Division 1 Section "Construction Progress Documentation" for submitting schedules and 
reports, including Contractor's Construction Schedule and the Submittals Schedule. 

4. Division 1 Section "Photographic Documentation" for submitting construction 
photographs and construction videotapes. 

5. Division 1 Section "Closeout Procedures" for submitting warranties. 
6. Divisions 2 through 16 Sections for specific requirements for submittals in those 

Sections. 

1.3 DEFINITIONS 

A. Action Submittals:  Written and graphic information that requires Architect's responsive 
action. 

B. Informational Submittals:  Written information that does not require Architect's responsive 
action.  Submittals may be rejected for not complying with requirements. 

1.4 SUBMITTAL PROCEDURES 

A. General:  Electronic copies of CAD Drawings of the Contract Drawings will not be provided by 
Architect for Contractor's use in preparing submittals. 

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 
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1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

C. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress 
Documentation" for list of submittals and time requirements for scheduled performance of 
related construction activities. 

D. Processing Time:  Allow enough time for submittal review, including time for resubmittals, as 
follows.  Time for review shall commence on Architect's receipt of submittal.  No extension of 
the Contract Time will be authorized because of failure to transmit submittals enough in 
advance of the Work to permit processing, including resubmittals. 

1. Initial Review:  Allow 15 days for initial review of each submittal.  Allow additional 
time if coordination with subsequent submittals is required.  Architect will advise 
Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review:  If intermediate submittal is necessary, process it in same manner 
as initial submittal. 

3. Resubmittal Review:  Allow 15 days for review of each resubmittal. 

E. Identification:  Place a permanent label or title block on each submittal for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches (150 by 200 mm) on label or beside title 

block to record Contractor's review and approval markings and action taken by 
Architect. 

3. Include the following information on label for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name and address of Architect. 
d. Name and address of Contractor. 
e. Name and address of subcontractor. 
f. Name and address of supplier. 
g. Name of manufacturer. 
h. Submittal number or other unique identifier, including revision identifier. 

1) Submittal number shall use Specification Section number followed by a 
decimal point and then a sequential number (e.g., 06100.01).  
Resubmittals shall include an alphabetic suffix after another decimal point 
(e.g., 06100.01.A). 

i. Number and title of appropriate Specification Section. 
j. Drawing number and detail references, as appropriate. 
k. Location(s) where product is to be installed, as appropriate. 
l. Other necessary identification. 

F. Deviations:  Highlight, encircle, or otherwise identify deviations from the Contract Documents 
on submittals.  No “approval” given through the Architect’s/Consulting Engineer’s use of his 
action stamp gives permission for a deviation from the Contract Documents unless the 
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deviation is specifically noted as required above, and, the Architect/Consulting Engineer has 
specifically accepted the deviation, in writing, on the submittal. 

G. Additional Copies:  Unless additional copies are required for final submittal, and unless 
Architect observes noncompliance with provisions in the Contract Documents, initial submittal 
may serve as final submittal. 

1. Submit one copy of submittal to concurrent reviewer in addition to specified number of 
copies to Architect. 

H. Transmittal:  Package each submittal individually and appropriately for transmittal and 
handling.  Transmit each submittal using a transmittal form.  Architect will discard submittals 
received from sources other than Contractor. 
1. Transmittal Form:  Provide locations on form for the following information: 

a. Project name. 
b. Date. 
c. Destination (To:). 
d. Source (From:). 
e. Names of subcontractor, manufacturer, and supplier. 
f. Category and type of submittal. 
g. Submittal purpose and description. 
h. Specification Section number and title. 
i. Drawing number and detail references, as appropriate. 
j. Transmittal number. 
k. Submittal and transmittal distribution record. 
l. Remarks. 
m. Signature of transmitter. 

2. On an attached separate sheet, prepared on Contractor's letterhead, record relevant 
information, requests for data, revisions other than those requested by Architect on 
previous submittals, and deviations from requirements in the Contract Documents, 
including minor variations and limitations.  Include same label information as related 
submittal. 

I. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 

J. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance 
of construction activities.  Show distribution on transmittal forms. 
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PART 2 - PRODUCTS 

2.1 ACTION SUBMITTALS 

A. General:  Prepare and submit Action Submittals required by individual Specification Sections. 

B. Product Data:  Collect information into a single submittal for each element of construction 
and type of product or equipment. 

1. If information must be specially prepared for submittal because standard printed data 
are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's written recommendations. 
b. Manufacturer's product specifications. 
c. Manufacturer's installation instructions. 
d. Standard color charts. 
e. Manufacturer's catalog cuts. 
f. Wiring diagrams showing factory-installed wiring. 
g. Printed performance curves. 
h. Operational range diagrams. 
i. Mill reports. 
j. Standard product operation and maintenance manuals. 
k. Compliance with specified referenced standards. 
l. Testing by recognized testing agency. 
m. Application of testing agency labels and seals. 
n. Notation of coordination requirements. 

4. Submit Product Data before or concurrent with Samples. 
5. Number of Copies:  Submit seven copies of Product Data, unless otherwise indicated.  

Architect will return two copies.  Mark up and retain one returned copy as a Project 
Record Document. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the 
following information, as applicable: 

a. Dimensions. 
b. Identification of products. 
c. Fabrication and installation drawings. 
d. Roughing-in and setting diagrams. 
e. Wiring diagrams showing field-installed wiring, including power, signal, and 

control wiring. 
f. Shopwork manufacturing instructions. 
g. Templates and patterns. 
h. Schedules. 
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i. Design calculations. 
j. Compliance with specified standards. 
k. Notation of coordination requirements. 
l. Notation of dimensions established by field measurement. 
m. Relationship to adjoining construction clearly indicated. 
n. Seal and signature of professional engineer if specified. 
o. Wiring Diagrams:  Differentiate between manufacturer-installed and field-

installed wiring. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 
by 40 inches (750 by 1000 mm). 

3. Number of Copies:  Submit three opaque copies of each submittal, unless copies are 
required for operation and maintenance manuals.  Submit five  copies where copies are 
required for operation and maintenance manuals.  Architect will retain two copies; 
remainder will be returned. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 
b. Product name and name of manufacturer. 
c. Sample source. 
d. Number and title of appropriate Specification Section. 

3. Disposition:  Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity.  Sample sets may 
be used to determine final acceptance of construction associated with each set. 
a. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

4. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples:  Submit one full set of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line.  Architect will return submittal with options 
selected. 

5. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, 
and physically identical with material or product proposed for use, and that show full 
range of color and texture variations expected.  Samples include, but are not limited to, 
the following:  partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
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color, texture, and pattern; color range sets; and components used for independent 
testing and inspection. 

a. Number of Samples:  Submit three sets of Samples.  Architect   will retain two 
Sample sets; remainder will be returned. 

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated. 

E. Submittals Schedule:  Comply with requirements specified in Division 1 Section "Construction 
Progress Documentation." 

F. Application for Payment:  Comply with requirements specified in Division 1 Section "Payment 
Procedures." 

G. Schedule of Values:  Comply with requirements specified in Division 1 Section "Payment 
Procedures." 

H. Subcontract List:  Prepare a written summary identifying individuals or firms proposed for 
each portion of the Work, including those who are to furnish products or equipment fabricated 
to a special design.   Include the following information in tabular form: 

1. Name, address, and telephone number of entity performing subcontract or supplying 
products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
3. Drawing number and detail references, as appropriate, covered by subcontract. 
4. Number of Copies:  Submit three copies of subcontractor list, unless otherwise 

indicated.  Architect will return two copies. 

a. Mark up and retain one returned copy as a Project Record Document. 

2.2 INFORMATIONAL SUBMITTALS 

A. General:  Prepare and submit Informational Submittals required by other Specification 
Sections. 

1. Number of Copies:  Submit seven copies of each submittal, unless otherwise indicated.  
Architect will not return copies. 

2. Certificates and Certifications:  Provide a notarized statement that includes signature of 
entity responsible for preparing certification.  Certificates and certifications shall be 
signed by an officer or other individual authorized to sign documents on behalf of that 
entity. 

B. Coordination Drawings:  Comply with requirements specified in Division 1 Section "Project 
Management and Coordination." 

C. Contractor's Construction Schedule:  Comply with requirements specified in Division 1 Section 
"Construction Progress Documentation." 
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D. Qualification Data:  Prepare written information that demonstrates capabilities and experience 
of firm or person.  Include lists of completed projects with project names and addresses, 
names and addresses of architects and owners, and other information specified. 

E. Welding Certificates:  Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents.  Submit record of Welding Procedure 
Specification (WPS) and Procedure Qualification Record (PQR) on AWS forms.  Include names 
of firms and personnel certified. 

F. Installer Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
Installer complies with requirements in the Contract Documents and, where required, is 
authorized by manufacturer for this specific Project. 

G. Manufacturer Certificates:  Prepare written statements on manufacturer's letterhead certifying 
that manufacturer complies with requirements in the Contract Documents.  Include evidence 
of manufacturing experience where required. 

H. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

I. Material Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
material complies with requirements in the Contract Documents. 

J. Material Test Reports:  Prepare reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for compliance 
with requirements in the Contract Documents. 

K. Product Test Reports:  Prepare written reports indicating current product produced by 
manufacturer complies with requirements in the Contract Documents.  Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 
on comprehensive tests performed by a qualified testing agency. 

L. Research/Evaluation Reports:  Prepare written evidence, from a model code organization 
acceptable to authorities having jurisdiction, that product complies with building code in 
effect for Project.  Include the following information: 

1. Name of evaluation organization. 
2. Date of evaluation. 
3. Time period when report is in effect. 
4. Product and manufacturers' names. 
5. Description of product. 
6. Test procedures and results. 
7. Limitations of use. 

M. Schedule of Tests and Inspections:  Comply with requirements specified in Division 1 Section 
"Quality Requirements." 

N. Preconstruction Test Reports:  Prepare reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed before 
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installation of product, for compliance with performance requirements in the Contract 
Documents. 

O. Compatibility Test Reports:  Prepare reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of compatibility tests performed 
before installation of product.  Include written recommendations for primers and substrate 
preparation needed for adhesion. 

P. Field Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting results of field tests performed either during 
installation of product or after product is installed in its final location, for compliance with 
requirements in the Contract Documents. 

Q. Maintenance Data:  Prepare written and graphic instructions and procedures for operation and 
normal maintenance of products and equipment.  Comply with requirements specified in 
Division 1 Section "Operation and Maintenance Data." 

R. Design Data:  Prepare written and graphic information, including, but not limited to, 
performance and design criteria, list of applicable codes and regulations, and calculations.  
Include list of assumptions and other performance and design criteria and a summary of 
loads.  Include load diagrams if applicable.  Provide name and version of software, if any, 
used for calculations.  Include page numbers. 

S. Manufacturer's Instructions:  Prepare written or published information that documents 
manufacturer's recommendations, guidelines, and procedures for installing or operating a 
product or equipment.  Include name of product and name, address, and telephone number of 
manufacturer.  Include the following, as applicable: 

1. Preparation of substrates. 
2. Required substrate tolerances. 
3. Sequence of installation or erection. 
4. Required installation tolerances. 
5. Required adjustments. 
6. Recommendations for cleaning and protection. 

T. Manufacturer's Field Reports:  Prepare written information documenting factory-authorized 
service representative's tests and inspections.  Include the following, as applicable: 

1. Name, address, and telephone number of factory-authorized service representative 
making report. 

2. Statement on condition of substrates and their acceptability for installation of product. 
3. Statement that products at Project site comply with requirements. 
4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 
5. Results of operational and other tests and a statement of whether observed 

performance complies with requirements. 
6. Statement whether conditions, products, and installation will affect warranty. 
7. Other required items indicated in individual Specification Sections. 
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U. Insurance Certificates and Bonds:  Prepare written information indicating current status of 
insurance or bonding coverage.  Include name of entity covered by insurance or bond, limits 
of coverage, amounts of deductibles, if any, and term of the coverage. 

V. Construction Photographs and Videotapes:  Comply with requirements specified in Division 1 
Section " Photographic Documentation." 

PART 3 -  

PART 4 - EXECUTION 

4.1 CONTRACTOR'S REVIEW 

A. Review each submittal and check for coordination with other Work of the Contract and for 
compliance with the Contract Documents.  Note corrections and field dimensions.  Mark with 
approval stamp before submitting to Architect. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, 
date of Contractor's approval, and statement certifying that submittal has been reviewed, 
checked, and approved for compliance with the Contract Documents. 

4.2 ARCHITECT'S / ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp 
and will return them without action.  Architect will not review any submittal requiring a color 
selection until all submittals requiring color selections have been received by Architect.  
Contractor shall schedule all submittals requiring color selections so as not to delay the 
construction due to erratic color selection submissions. 

1. Action Submittals:  Architect will review each submittal, make marks to indicate 
corrections or modifications required, and return it.  Architect will stamp each 
submittal with an action stamp and will mark stamp appropriately to indicate action to 
be taken, 

B. Informational Submittals:  Architect will review each submittal and will not return it, or will 
return it if it does not comply with requirements.  Architect will forward each submittal to 
appropriate party. 

C. Partial submittals are not acceptable, will be considered non-responsive, and will be returned 
without review. 

D. Submittals not required by the Contract Documents may not be reviewed and may be 
discarded. 

END OF SECTION 01330 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901   

QUALITY REQUIREMENTS 01400 - 1 

SECTION 01400 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control. 

B. Testing and inspecting services are required to verify compliance with requirements specified 
or indicated.  These services do not relieve Contractor of responsibility for compliance with 
the Contract Document requirements. 

1. Specific quality-assurance and -control requirements for individual construction 
activities are specified in the Sections that specify those activities.  Requirements in 
those Sections may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-
assurance and -control procedures that facilitate compliance with the Contract 
Document requirements. 

3. Requirements for Contractor to provide quality-assurance and control services required 
by Architect, Owner, or authorities having jurisdiction are not limited by provisions of 
this Section. 

C. Related Sections include the following: 
1. Division 1 Section "Construction Progress Documentation" for developing a schedule of 

required tests and inspections. 
2. Division 1 Section "Cutting and Patching" for repair and restoration of construction 

disturbed by testing and inspecting activities. 
3. Divisions 2 through 16 Sections for specific test and inspection requirements. 

1.3 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that 
proposed construction will comply with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements.  Services do not include contract 
enforcement activities performed by Architect. 
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C. Mockups:  Full-size, physical assemblies that are constructed on-site.  Mockups are used to 
verify selections made under sample submittals, to demonstrate aesthetic effects and, where 
indicated, qualities of materials and execution, and to review construction, coordination, 
testing, or operation; they are not Samples. Approved mockups establish the standard by 
which the Work will be judged. 

D. Laboratory Mockups:  Full-size, physical assemblies that are constructed at testing facility to 
verify performance characteristics. 

E. Preconstruction Testing:  Tests and inspections that are performed specifically for the Project 
before products and materials are incorporated into the Work to verify performance or 
compliance with specified criteria. 

F. Product Testing:  Tests and inspections that are performed by an NRTL, an NVLAP, or a testing 
agency qualified to conduct product testing and acceptable to authorities having jurisdiction, 
to establish product performance and compliance with industry standards. 

G. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., 
plant, mill, factory, or shop. 

H. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation 
of the Work and for completed Work. 

I. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing 
laboratory shall mean the same as testing agency. 

J. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction 
operation, including installation, erection, application, and similar operations. 

1. Using a term such as "carpentry" does not imply that certain construction activities 
must be performed by accredited or unionized individuals of a corresponding generic 
name, such as "carpenter."  It also does not imply that requirements specified apply 
exclusively to tradespeople of the corresponding generic name. 

K. Experienced:  When used with an entity, "experienced" means having successfully completed a 
minimum of five 5 previous projects similar in size and scope to this Project; being familiar 
with special requirements indicated; and having complied with requirements of authorities 
having jurisdiction. 

1.4 CONFLICTING REQUIREMENTS 

A. General:  If compliance with two or more standards is specified and the standards establish 
different or conflicting requirements for minimum quantities or quality levels, comply with the 
most stringent requirement.  Refer uncertainties and requirements that are different, but 
apparently equal, to Architect for a decision before proceeding. 

B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be 
the minimum provided or performed.  The actual installation may comply exactly with the 
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minimum quantity or quality specified, or it may exceed the minimum within reasonable 
limits.  To comply with these requirements, indicated numeric values are minimum or 
maximum, as appropriate, for the context of requirements.  Refer uncertainties to Architect 
for a decision before proceeding. 

1.5 SUBMITTALS 

A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to 
demonstrate their capabilities and experience.  Include proof of qualifications in the form of a 
recent report on the inspection of the testing agency by a recognized authority. 

B. Schedule of Tests and Inspections:  Prepare in tabular form and include the following: 

1. Specification Section number and title. 
2. Description of test and inspection. 
3. Identification of applicable standards. 
4. Identification of test and inspection methods. 
5. Number of tests and inspections required. 
6. Time schedule or time span for tests and inspections. 
7. Entity responsible for performing tests and inspections. 
8. Requirements for obtaining samples. 
9. Unique characteristics of each quality-control service. 

C. Reports:  Prepare and submit certified written reports that include the following: 

1. Date of issue. 
2. Project title and number. 
3. Name, address, and telephone number of testing agency. 
4. Dates and locations of samples and tests or inspections. 
5. Names of individuals making tests and inspections. 
6. Description of the Work and test and inspection method. 
7. Identification of product and Specification Section. 
8. Complete test or inspection data. 
9. Test and inspection results and an interpretation of test results. 
10. Record of temperature and weather conditions at time of sample taking and testing and 

inspecting. 
11. Comments or professional opinion on whether tested or inspected Work complies with 

the Contract Document requirements. 
12. Name and signature of laboratory inspector. 
13. Recommendations on retesting and reinspecting. 

D. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, 
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 
payments, judgments, correspondence, records, and similar documents, established for 
compliance with standards and regulations bearing on performance of the Work. 
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1.6 QUALITY ASSURANCE 

A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. 

B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance, as 
well as sufficient production capacity to produce required units. 

D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to 
practice in jurisdiction where Project is located and who is experienced in providing 
engineering services of the kind indicated.  Engineering services are defined as those 
performed for installations of the system, assembly, or product that are similar to those 
indicated for this Project in material, design, and extent. 

F. Testing Agency Qualifications:  An NRTL, an NVLAP, or an independent agency with the 
experience and capability to conduct testing and inspecting indicated, as documented 
according to ASTM E 548; and with additional qualifications specified in individual Sections; 
and where required by authorities having jurisdiction, that is acceptable to authorities. 

1. NRTL:  A nationally recognized testing laboratory according to 29 CFR 1910.7. 
2. NVLAP:  A testing agency accredited according to NIST's National Voluntary Laboratory 

Accreditation Program. 

G. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for 
this Project. 

1. Testing Agency Responsibilities:  Submit a certified written report of each test, 
inspection, and similar quality-assurance service to Architect, with copy to Contractor.  
Interpret tests and inspections and state in each report whether tested and inspected 
work complies with or deviates from the Contract Documents. 

H. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each 
form of construction and finish required to comply with the following requirements, using 
materials indicated for the completed Work: 

1. Build mockups in location and of size indicated or, if not indicated, as directed by 
Architect 

2. Notify Architect seven 7 days in advance of dates and times when mockups will be 
constructed. 
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3. Demonstrate the proposed range of aesthetic effects and workmanship. 
4. Obtain Architect's approval of mockups before starting work, fabrication, or 

construction. 

a. Allow seven 7 days for initial review and each re-review of each mockup. 

5. Maintain mockups during construction in an undisturbed condition as a standard for 
judging the completed Work. 

6. Demolish and remove mockups when directed, unless otherwise indicated.  

I. Laboratory Mockups:  Comply with requirements of preconstruction testing and those specified 
in individual Sections in Divisions 2 through 16. 
 

1.7 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services. 

 
1. Payment for these services will be made from testing and inspecting allowances, as 

authorized by Change Orders. 
2. Costs for retesting and reinspecting construction that replaces or is necessitated by 

work that failed to comply with the Contract Documents will be charged to 
Contractor, and the Contract Sum will be adjusted by Change Order. 

B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless 
otherwise indicated, provide quality-control services specified and those required by 
authorities having jurisdiction.  Perform quality-control services required of Contractor by 
authorities having jurisdiction, whether specified or not. 

1. Where services are indicated as Contractor's responsibility, engage a qualified testing 
agency to perform these quality-control services. 

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in 
writing by Owner. 

2. Notify testing agencies at least 48 hours in advance of time when Work that requires 
testing or inspecting will be performed. 

3. Where quality-control services are indicated as Contractor's responsibility, submit a 
certified written report, in duplicate, of each quality-control service. 

4. Testing and inspecting requested by Contractor and not required by the Contract 
Documents are Contractor's responsibility. 

5. Submit additional copies of each written report directly to authorities having 
jurisdiction, when they so direct. 

C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
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service connections.  Report results in writing as specified in Division 1 Section "Submittal 
Procedures." 

D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

E. Testing Agency Responsibilities:  Cooperate with Architect, and Contractor in performance of 
duties.  Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect, and Contractor promptly of irregularities or deficiencies observed in 
the Work during performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ tests 
are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested 
and inspected work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or 
approve or accept any portion of the Work. 

6. Do not perform any duties of Contractor. 

F. Associated Services:  Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested.  Notify 
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the 
following: 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by 

testing agency. 
7. Security and protection for samples and for testing and inspecting equipment at Project 

site. 

G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and 
replacing construction to accommodate testing and inspecting. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 TEST AND INSPECTION LOG 

A. Prepare a record of tests and inspections.  Include the following: 

1. Date test or inspection was conducted. 
2. Description of the Work tested or inspected. 
3. Date test or inspection results were transmitted to Architect. 
4. Identification of testing agency or special inspector conducting test or inspection. 

B. Maintain log at Project site.  Post changes and modifications as they occur.  Provide access to 
test and inspection log for reference during normal working hours. 

3.2 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections.  Restore patched areas and extend restoration into adjoining 
areas with durable seams that are as invisible as possible. 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

END OF SECTION 01400 



 
Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 

TESTING LABORATORY SERVICES                                                                                           01410-1 
 

 
 SECTION 01410 - TESTING LABORATORY SERVICES 
 
 
PART 1 - GENERAL 
 
 
1.1  SUMMARY 
 

A. Section Includes:   
    

1. Selection and payment. 
2. Contractor responsibility. 
3. Contractor cooperation. 
4. Additional tests. 
5. Rejection of materials. 
6. Test procedures. 

 
B. Related Sections: 

 
1. Document 00700 - General Conditions:  Testing laboratory. 
2. Section 01770 - Closeout Procedures:  Project record documents. 
3. Division 1 Section "Quality Requirements" for additional requirements. 
4. Individual Specification Sections:  Inspections and tests required, and standards for testing. 

 
 
1.2  SELECTION AND PAYMENT 
 

A. Selection and Payment:   The Owner shall select and pay for an independent Testing Laboratory 
of recognized standing for all testing hereinafter specified and required in the Contract 
Documents. 

 
1. The Contractor shall pay the Testing Laboratory costs for all tests which indicate 

nonconformance with Contract Documents. 
 
1.3  CONTRACTOR RESPONSIBILITY 
 

A. Contractor Responsibility:  Employment of the Laboratory does not relieve the Contractor of 
responsibility to furnish materials and construction in conformance with the Contract Documents. 
 Processing or use of specified materials shall constitute full acceptance and approval by the 
Contractor of materials as suitable for the intended purpose, unless the Contractor takes exception 
by writing to the Architect. 

 
 
1.4  CONTRACTOR'S COOPERATION 
 

A. Contractor's Cooperation:  The Contractor shall cooperate with the Laboratory as follows: 
 

1. Make available, without cost, samples of all materials to be tested. 
2. Furnish nominal labor and sheltered working space as is necessary to obtain samples at the 
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project. 
 
3. Advise the Laboratory of the identity of material sources and instruct the suppliers to allow 

tests or inspections by the Laboratory. 
4. Notify the Laboratory sufficiently in advance of operations to allow for completion of 

initial tests and assignment of inspection personnel. 
5. Notify the Laboratory of cancellation of scheduled tests and inspections.  The Contractor 

shall be responsible for paying Laboratory charges for canceled operations if timely notice 
was not given. 

 
 
1.5  ADDITIONAL TESTS 
 

A. Additional Tests:  The Architect and Owner reserve the right to require additional tests to those 
specified or upon materials not already specified for testing.  If such tests disclose noncompliance 
with the Contract requirements, the Architect and Owner reserve the right to require additional 
tests at the expense of the Contractor. 

 
 
1.6  REJECTION OF MATERIALS 
 

A. Notification:  The Laboratory shall notify the Contractor, or his authorized representative, of any 
materials or work which are not in full conformance with the Contract Documents and the 
Architect shall be informed of such notification.  Such nonconforming items shall not be 
incorporated in the finished work unless changed or corrected. 

 
 
PART 2 - PRODUCTS (Not Used) 
 
 
PART 3 - EXECUTION 
 
 
3.1  TEST PROCEDURES 
 

A. Methods:  Tests and inspections shall be conducted in accordance with the requirements of the 
Contract Documents or, if not specified therein, in accordance with the latest standards of ASTM, 
ACI, or other recognized authorities. 

 
B. Reports:  The Laboratory shall promptly submit written reports of each test and inspection to the 

Architect, Engineer, Owner, Contractor, suppliers of tested products, and to such other parties the 
Architect may specify. 

 
END OF SECTION 01410 
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SECTION 01500 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

B. Related Sections include the following: 

1. Division 1 Section "Summary" for limitations on utility interruptions and other work 
restrictions. 

2. Division 1 Section "Submittal Procedures" for procedures for submitting copies of 
implementation and termination schedule and utility reports. 

3. Divisions 2 through 16 Sections for temporary heat, ventilation, and humidity 
requirements for products in those Sections. 

1.3 DEFINITIONS 

A. Permanent Enclosure:  As determined by Architect, permanent or temporary roofing is 
complete, insulated, and weather-tight; exterior walls are insulated and weather-tight; and all 
openings are closed with permanent construction or substantial temporary closures. 

1.4 USE CHARGES 

A. General:  Cost or use charges for temporary facilities shall be included in the Contract Sum.  
Allow other entities to use temporary services and facilities without cost, including, but not 
limited to, Architect, testing agencies, and authorities having jurisdiction. 

B. Sewer Service:  Pay sewer service use charges for sewer usage by all entities for construction 
operations. 

C. Water Service:  Pay water service use charges for water used by all entities for construction 
operations. 

D. Electric Power Service:  Pay electric power service use charges for electricity used by all 
entities for construction operations. 
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1.5 SUBMITTALS 

A. Site Plan:  Show temporary facilities, utility hookups, staging areas, and parking areas for 
construction personnel. 

1.6 QUALITY ASSURANCE 

A. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary 
electric service.  Install service to comply with NFPA 70. 

B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each 
temporary utility before use.  Obtain required certifications and permits. 

1.7 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities:  Installer of each permanent service shall assume 
responsibility for operation, maintenance, and protection of each permanent service during its 
use as a construction facility before Owner's acceptance, regardless of previously assigned 
responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Common-Use Field Office:  Of sufficient size to accommodate needs of construction personnel.  
Keep office clean and orderly 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 
with performance of the Work.  Relocate and modify facilities as required by progress of the 
Work. 

B. Provide each facility ready for use when needed to avoid delay.  Do not remove until facilities 
are no longer needed or are replaced by authorized use of completed permanent facilities. 

3.2 TEMPORARY UTILITY INSTALLATION 

A. General:  Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 
interrupted, if necessary, to make connections for temporary services. 
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B. Sewers and Drainage:  Provide temporary utilities to remove effluent lawfully. 

1. Connect temporary sewers to municipal system as directed by authorities having 
jurisdiction. 

C. Water Service:  Install water service and distribution piping in sizes and pressures adequate 
for construction. 

D. Sanitary Facilities:  Provide temporary toilets, wash facilities, and drinking water for use of 
construction personnel.  Comply with authorities having jurisdiction for type, number, 
location, operation, and maintenance of fixtures and facilities. 

E. Heating and Cooling:  Provide temporary heating and cooling required by construction 
activities for curing or drying of completed installations or for protecting installed 
construction from adverse effects of low temperatures or high humidity.  Select equipment 
that will not have a harmful effect on completed installations or elements being installed. 

F. Ventilation and Humidity Control:  Provide temporary ventilation required by construction 
activities for curing or drying of completed installations or for protecting installed 
construction from adverse effects of high humidity.  Select equipment that will not have a 
harmful effect on completed installations or elements being installed.  Coordinate ventilation 
requirements to produce ambient condition required and minimize energy consumption. 

G. Electric Power Service:  Provide electric power service and distribution system of sufficient 
size, capacity, and power characteristics required for construction operations. 

1. Install electric power service overhead unless otherwise indicated. 
2. Connect temporary service to Owner's existing power source, as directed by Owner. 

H. Lighting:  Provide temporary lighting with local switching that provides adequate illumination 
for construction operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements 
without operating entire system. 

2. Install lighting for Project identification sign. 

I. Telephone Service:  Provide temporary telephone service in common-use facilities for use by 
all construction personnel.  Install one 1 telephone line(s) for each field office. 

1. Provide additional telephone lines for the following: 

a. Provide a dedicated telephone line for each facsimile machine and computer in 
each field office. 

2. At each telephone, post a list of important telephone numbers. 

a. Police and fire departments. 
b. Ambulance service. 
c. Contractor's home office. 
d. Architect's office. 
e. Engineers' offices. 
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f. Owner's office. 
g. Principal subcontractors' field and home offices. 

3. Provide superintendent with cellular telephone or portable two-way radio for use when 
away from field office. 

J. Electronic Communication Service:  Provide temporary electronic communication service, 
including electronic mail, in common-use facilities. 

1. Provide DSL in primary field office. 

3.3 SUPPORT FACILITIES INSTALLATION 

A. Lifts and Hoists:  Provide facilities necessary for hoisting materials and personnel. 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 
equipment" and not temporary facilities. 

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Pest Control:  Engage pest-control service to recommend practices to minimize attraction and 
harboring of rodents, roaches, and other pests and to perform extermination and control 
procedures at regular intervals so Project will be free of pests and their residues at Substantial 
Completion.  Obtain extended warranty for Owner.  Perform control operations lawfully, using 
environmentally safe materials. 

B. Site Enclosure Fence:  Before construction operations begin, furnish and install site enclosure 
fence in a manner that will prevent people and animals from easily entering site except by 
entrance gates.  

1. Extent of Fence:  As required to enclose entire Project site or portion determined 
sufficient to accommodate construction operations. 

C. Security Enclosure and Lockup:  Install substantial temporary enclosure around partially 
completed areas of construction.  Provide lockable entrances to prevent unauthorized 
entrance, vandalism, theft, and similar violations of security. 

D. Barricades, Warning Signs, and Lights:  Comply with requirements of authorities having 
jurisdiction for erecting structurally adequate barricades, including warning signs and 
lighting. 

E. Temporary Enclosures:  Provide temporary enclosures for protection of construction, in 
progress and completed, from exposure, foul weather, other construction operations, and 
similar activities.  Provide temporary weather-tight enclosure for building exterior. 

1. Where heating or cooling is needed and permanent enclosure is not complete, insulate 
temporary enclosures. 
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F. Temporary Partitions:  Provide floor-to-ceiling dustproof partitions to limit dust and dirt 
migration and to separate areas occupied by tenants from fumes and noise. 

G. Temporary Fire Protection:  Install and maintain temporary fire-protection facilities of types 
needed to protect against reasonably predictable and controllable fire losses.  Comply with 
NFPA 241. 

1. Prohibit smoking in construction areas. 
2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition according to requirements of authorities having jurisdiction. 
3. Develop and supervise an overall fire-prevention and -protection program for personnel 

at Project site.  Review needs with local fire department and establish procedures to be 
followed.  Instruct personnel in methods and procedures.  Post warnings and 
information. 

4. Provide temporary standpipes and hoses for fire protection.  Hang hoses with a warning 
sign stating that hoses are for fire-protection purposes only and are not to be removed.  
Match hose size with outlet size and equip with suitable nozzles. 

3.5 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision:  Enforce strict discipline in use of temporary facilities.  To minimize waste and 
abuse, limit availability of temporary facilities to essential and intended uses. 

B. Maintenance:  Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 
ventilation, and similar facilities on a 24-hour basis where required to achieve 
indicated results and to avoid possibility of damage. 

C. Temporary Facility Changeover:  Do not change over from using temporary security and 
protection facilities to permanent facilities until Substantial Completion. 

D. Termination and Removal:  Remove each temporary facility when need for its service has 
ended, when it has been replaced by authorized use of a permanent facility, or no later than 
Substantial Completion.  Complete or, if necessary, restore permanent construction that may 
have been delayed because of interference with temporary facility.  Repair damaged Work, 
clean exposed surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor.  
Owner reserves right to take possession of Project identification signs. 

2. At Substantial Completion, clean and renovate permanent facilities used during 
construction period.  Comply with final cleaning requirements specified in Division 1 
Section "Closeout Procedures." 

END OF SECTION 01500 
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SECTION 01524 - CONSTRUCTION WASTE MANAGEMENT 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for the following: 

1. Salvaging nonhazardous construction waste. 
2. Recycling nonhazardous construction waste. 
3. Disposing of nonhazardous construction waste. 

B. Related Sections include the following: 
1. Division 1 Section "Temporary Facilities and Controls" for environmental-protection measures during 

construction, and location of waste containers at Project site. 
2. Division 2 Section "Site Clearing" for disposition of waste resulting from site clearing and removal 

of above- and below-grade improvements. 

1.2 DEFINITIONS 

A. Construction Waste:  Building and site improvement materials and other solid waste resulting from 
construction, remodeling, renovation, or repair operations.  Construction waste includes packaging. 

B. Demolition Waste:  Building and site improvement materials resulting from demolition or selective 
demolition operations. 

C. Recycle:  Recovery of demolition or construction waste for subsequent processing in preparation for reuse. 

D. Salvage:  Recovery of demolition or construction waste and subsequent sale or reuse in another facility. 

E. Salvage and Reuse:  Recovery of demolition or construction waste and subsequent incorporation into the 
Work. 

1.3 MINIMUM PERFORMANCE REQUIREMENTS AND GOALS 

A. General:  Develop waste management plan that results in end-of-Project rates for salvage/recycling of 
minimum 50 percent with goal of 75 percent by weight of total waste generated by the Work. 

1. Construction Waste: 

a. Site-clearing waste. 
b. Masonry and CMU. 
c. Lumber. 
d. Wood sheet materials. 
e. Wood trim. 
f. Metals. 
g. Roofing. 
h. Insulation. 
i. Carpet and pad. 
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j. Gypsum board. 
k. Piping. 
l. Electrical conduit. 
m. Packaging:  Regardless of salvage/recycle goal indicated above, salvage or recycle 100 

percent of the following uncontaminated packaging materials: 

1) Paper. 
2) Cardboard. 
3) Boxes. 
4) Plastic sheet and film. 
5) Polystyrene packaging. 
6) Wood crates. 
7) Plastic pails. 

n. Steel and Contractor generated aluminum cans, glass and plastic, bottles, paper and 
newspaper. 

1.4 SUBMITTALS 

A. Waste Management Plan:  Submit 7 copies of plan within 7 days of date established for the Notice to 
Proceed. 

1.5 QUALITY ASSURANCE 

A. Regulatory Requirements:  Comply with hauling and disposal regulations of authorities having jurisdiction. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 PLAN IMPLEMENTATION 

A. General:  Implement waste management plan as approved by Architect.  Provide handling, containers, 
storage, signage, transportation, and other items as required to implement waste management plan 
during the entire duration of the Contract. 

1. Comply with Division 1 Section "Temporary Facilities and Controls" for operation, termination, and 
removal requirements. 

B. Training:  Train workers, subcontractors, and suppliers on proper waste management procedures, as 
appropriate for the Work occurring at Project site. 

1. Distribute waste management plan to everyone concerned within three days of submittal return. 
2. Distribute waste management plan to entities when they first begin work on-site.  Review plan 

procedures and locations established for salvage, recycling, and disposal. 

C. Site Access and Temporary Controls:  Conduct waste management operations to ensure minimum 
interference with roads, streets, walks, walkways, and other adjacent occupied and used facilities. 



 
 
Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 

CONSTRUCTION WASTE MANAGEMENT      01524 - 3       

1. Designate and label specific areas on Project site necessary for separating materials that are to be 
salvaged, recycled, reused, donated, and sold. 

2. Comply with Division 1 Section "Temporary Facilities and Controls" for controlling dust and dirt, 
environmental protection, and noise control. 

3.2 RECYCLING CONSTRUCTION WASTE, GENERAL 

A. General:  Recycle paper and beverage containers used by on-site workers. 

B. Recycling Incentives:  Revenues, savings, rebates, tax credits, and other incentives received for recycling 
waste materials shall accrue to Contractor. 

C. Procedures:  Separate recyclable waste from other waste materials, trash, and debris.  Separate recyclable 
waste by type at Project site to the maximum extent practical. 

1. Provide appropriately marked containers or bins for controlling recyclable waste until they are 
removed from Project site.  Include list of acceptable and unacceptable materials at each container 
and bin. 

a. Inspect containers and bins for contamination and remove contaminated materials if found. 

2. Stockpile processed materials on-site without intermixing with other materials.  Place, grade, and 
shape stockpiles to drain surface water.  Cover to prevent windblown dust. 

3. Stockpile materials away from construction area.  Do not store within drip line of remaining trees. 
4. Store components off the ground and protect from the weather. 
5. Remove recyclable waste off Owner's property and transport to recycling receiver or processor. 

3.3 RECYCLING CONSTRUCTION WASTE 

A. Packaging: 

1. Cardboard and Boxes:  Break down packaging into flat sheets.  Bundle and store in a dry location. 
2. Polystyrene Packaging:  Separate and bag materials. 
3. Pallets:  As much as possible, require deliveries using pallets to remove pallets from Project site.  

For pallets that remain on-site, break down pallets into component wood pieces and comply with 
requirements for recycling wood. 

4. Crates:  Break down crates into component wood pieces and comply with requirements for recycling 
wood. 

B. Site-Clearing Wastes:  Chip brush, branches, and trees on-site. 

1. Stockpile chipped material for use by Owner. 

C. Wood Materials: 

1. Clean Cut-Offs of Lumber:  Grind or chip into small pieces. 
2. Clean Sawdust:  Bag sawdust that does not contain painted or treated wood. 

3. Stockpile chipped material for use by Owner. 
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3.4 DISPOSAL OF WASTE 

A. General:  Except for items or materials to be salvaged, recycled, or otherwise reused, remove waste 
materials from Project site and legally dispose of them in a landfill or incinerator acceptable to 
authorities having jurisdiction. 

1. Except as otherwise specified, do not allow waste materials that are to be disposed of accumulate 
on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces and areas. 

B. Burning:  Do not burn waste materials. 

C. Disposal:  Transport waste materials off Owner's property and legally dispose of them. 

END OF SECTION 01524 
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SECTION 01770 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for contract closeout, 
including, but not limited to, the following: 

1. Inspection procedures. 
2. Warranties. 
3. Final cleaning. 

B. Related Sections include the following: 

1. Division 1 Section "Payment Procedures" for requirements for Applications for Payment 
for Substantial and Final Completion. 

2. Division 1 Section "Photographic Documentation" for submitting Final Completion 
construction photographs and negatives. 

3. Division 1 Section "Execution Requirements" for progress cleaning of Project site. 
4. Division 1 Section "Project Record Documents" for submitting Record Drawings, Record 

Specifications, and Record Product Data. 
5. Divisions 2 through 16 Sections for specific closeout and special cleaning requirements 

for the Work in those Sections. 

1.3 SUBSTANTIAL COMPLETION 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial 
Completion, complete the following.  List items below that are incomplete in request. 

1. Prepare a list of items to be completed and corrected (punch list), the value of items 
on the list, and reasons why the Work is not complete. 

2. Advise Owner of pending insurance changeover requirements. 
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 
4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to 

services and utilities.  Include occupancy permits, operating certificates, and similar 
releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals, 
Final Completion construction photographs, damage or settlement surveys, property 
surveys, and similar final record information. 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 

CLOSEOUT PROCEDURES 01770 - 2 

6. Deliver tools, spare parts, extra materials, and similar items to location designated by 
Owner.  Label with manufacturer's name and model number where applicable. 

7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 
personnel of changeover in security provisions. 

8. Complete startup testing of systems. 
9. Submit test/adjust/balance records. 
10. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
11. Advise Owner of changeover in heat and other utilities. 
12. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 
13. Complete final cleaning requirements, including touchup painting. 
14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare the Certificate of Substantial Completion after inspection 
or will notify Contractor of items, either on Contractor's list or additional items identified by 
Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 
Completion. 

1.4 FINAL COMPLETION 

A. Preliminary Procedures:  Before requesting final inspection for determining date of Final 
Completion, complete the following: 

1. Submit a final Application for Payment according to Division 1 Section "Payment 
Procedures." 

2. Submit certified copy of Architect's Substantial Completion inspection list of items to 
be completed or corrected (punch list), endorsed and dated by Architect.  The certified 
copy of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

4. Submit pest-control final inspection report and warranty. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare a final Certificate for Payment after inspection or will 
notify Contractor of construction that must be completed or corrected before certificate will 
be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 
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1.5 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Preparation:  Submit seven 7 copies of list.  Include name and identification of each space 
and area affected by construction operations for incomplete items and items needing 
correction including, if necessary, areas disturbed by Contractor that are outside the limits of 
construction 

1. Organize list of spaces in sequential order, starting with exterior areas first. 
2. Organize items applying to each space by major element, including categories for 

ceiling, individual walls, floors, equipment, and building systems. 
3. Include the following information at the top of each page: 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Contractor. 
e. Page number. 

1.6 WARRANTIES 

A. Submittal Time:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated. 

B. Partial Occupancy:  Submit properly executed warranties within 15 days of completion of 
designated portions of the Work that are completed and occupied or used by Owner during 
construction period by separate agreement with Contractor. 

C. Organize warranty documents into an orderly sequence based on the table of contents of the 
Project Manual. 

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
(215-by-280-mm) paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product 
or installation, including the name of the product and the name, address, and 
telephone number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 

D. Provide additional copies of each warranty to include in operation and maintenance manuals. 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 

CLOSEOUT PROCEDURES 01770 - 4 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Provide final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and antipollution 
regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program.  Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for 
certification of Substantial Completion for entire Project or for a portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction 
activities, including landscape development areas, of rubbish, waste material, 
litter, and other foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free 
condition, free of stains, films, and similar foreign substances.  Avoid disturbing 
natural weathering of exterior surfaces.  Restore reflective surfaces to their 
original condition. 

f. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar 
spaces. 

g. Sweep concrete floors broom clean in unoccupied spaces. 
h. Remove labels that are not permanent. 
i. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or 
that already show evidence of repair or restoration. 

1) Do not paint over "UL" and similar labels, including mechanical and 
electrical nameplates. 

j. Replace parts subject to unusual operating conditions. 
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C. Pest Control:  Engage an experienced, licensed exterminator to make a final inspection and rid 
Project of rodents, insects, and other pests.  Prepare a report. 

D. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris 
or excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous 
materials into drainage systems.  Remove waste materials from Project site and dispose of 
lawfully. 

END OF SECTION 01770 
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SECTION 01781 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for Project Record 
Documents, including the following: 

1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

B. Related Sections include the following: 
1. Division 1 Section "Closeout Procedures" for general closeout procedures. 
2. Divisions 2 through 16 Sections for specific requirements for Project Record Documents 

of the Work in those Sections. 

1.3 SUBMITTALS 

A. Record Drawings:  Comply with the following: 

1. Number of Copies:  Submit one 1 set of reproducible marked-up Record Prints. 

 

B. Record Specifications:  Submit one copy of Project's Specifications, including addenda and 
contract modifications. 

C. Record Product Data:  Submit one copy of each Product Data submittal. 

1. Where Record Product Data is required as part of operation and maintenance manuals, 
submit marked-up Product Data as an insert in manual instead of submittal as Record 
Product Data. 
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PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of blue- or black-line white prints of the Contract Drawings 
and Shop Drawings. 

1. Preparation:  Mark Record Prints to show the actual installation where installation 
varies from that shown originally.  Require individual or entity who obtained record 
data, whether individual or entity is Installer, subcontractor, or similar entity, to 
prepare the marked-up Record Prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Accurately record information in an understandable drawing technique. 
c. Record data as soon as possible after obtaining it.  Record and check the markup 

before enclosing concealed installations. 

2. Content:  Types of items requiring marking include, but are not limited to, the 
following: 

a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Depths of foundations below first floor. 
d. Locations and depths of underground utilities. 
e. Revisions to routing of piping and conduits. 
f. Revisions to electrical circuitry. 
g. Actual equipment locations. 
h. Duct size and routing. 
i. Locations of concealed internal utilities. 
j. Changes made by Change Order. 
k. Changes made following Architect's written orders. 
l. Details not on the original Contract Drawings. 
m. Field records for variable and concealed conditions. 
n. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings or Shop Drawings, whichever is most capable of showing 
actual physical conditions, completely and accurately.  If Shop Drawings are marked, 
show cross-reference on the Contract Drawings. 

4. Mark record sets with erasable, red-colored pencil.  Use other colors to distinguish 
between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 
from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

B. Preparation:  Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 
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1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. For each principal product, indicate whether Record Product Data has been submitted in 
operation and maintenance manuals instead of submitted as Record Product Data. 

3. Note related Change Orders, and Record Drawings where applicable. 

2.2 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where installation 
varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 
manufacturer's written instructions for installation. 

3. Note related Change Orders, Record Specifications, and Record Drawings where 
applicable. 

2.3 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 
record keeping and submittal in connection with actual performance of the Work.  Bind or file 
miscellaneous records and identify each, ready for continued use and reference. 

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for Project 
Record Document purposes.  Post changes and modifications to Project Record Documents as 
they occur; do not wait until the end of Project. 

B. Maintenance of Record Documents and Samples:  Store Record Documents and Samples in the 
field office apart from the Contract Documents used for construction.  Do not use Project 
Record Documents for construction purposes.  Maintain Record Documents in good order and 
in a clean, dry, legible condition, protected from deterioration and loss.  Provide access to 
Project Record Documents for Architect's reference during normal working hours. 

END OF SECTION 01781 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 
 

GENERAL COMMISSIONING REQUIREMENTS 01810 - 1 

SECTION 01810 - GENERAL COMMISSIONING REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

B. OPR and BoD documentation prepared by Owner and Architect contains requirements that 
apply to this Section. 

1.2 SUMMARY 

A. This Section includes general requirements that apply to implementation of commissioning 
without regard to systems, subsystems, and equipment being commissioned. 

B. Related Sections include the following: 

1. Division 1 Section "HVAC Commissioning Requirements" for specific requirements for 
commissioning HVAC systems. 

1.3 DEFINITIONS 

A. BoD:  Basis of Design. 

B. CxA:  Commissioning Authority. 

C. OPR:  Owner's Project Requirements. 

D. Systems, Subsystems, and Equipment:  Where these terms are used together or separately, 
they shall mean "as-built" systems, subsystems, and equipment. 

E. TAB:  Testing, Adjusting, and Balancing. 

1.4 COMMISSIONING TEAM 

A. Members Appointed by Contractor(s):  Individuals, each having authority to act on behalf of 
the entity he or she represents, explicitly organized to implement the commissioning process 
through coordinated actions.  The commissioning team shall consist of, but not be limited to, 
representatives of Contractor, including Project superintendent and subcontractors, installers, 
suppliers, and specialists deemed appropriate by the CxA. 

B. Members Appointed by Owner: 
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1. CxA:  The designated person, company, or entity that plans, schedules, and coordinates 
the commissioning team to implement the commissioning process.  Owner will engage 
the CxA under a separate contract. 

2. Representatives of the facility user and operation and maintenance personnel. 
3. Architect and engineering design professionals. 

1.5 OWNER'S RESPONSIBILITIES 

A. Provide the OPR documentation to the CxA and Contractor for use in developing the 
commissioning plan; systems manual; operation and maintenance training plan; and testing 
plans and checklists. 

B. Assign operation and maintenance personnel and schedule them to participate in 
commissioning team activities including, but not limited to, the following: 

1. Coordination meetings. 
2. Training in operation and maintenance of systems, subsystems, and equipment. 
3. Testing meetings. 
4. Demonstration of operation of systems, subsystems, and equipment. 

C. Provide utility services required for the commissioning process. 

D. Provide the BoD documents, prepared by Architect and approved by Owner, to the CxA and 
Contractor for use in developing the commissioning plan, systems manual, and operation and 
maintenance training plan. 

1.6 CONTRACTOR'S RESPONSIBILITIES 

A. Provide utility services required for the commissioning process. 

B. Contractor shall assign representatives with expertise and authority to act on behalf of the 
Contractor and schedule them to participate in and perform commissioning team activities 
including, but not limited to, the following: 

1. Participate in design- and construction-phase coordination meetings. 
2. Participate in maintenance orientation and inspection. 
3. Participate in operation and maintenance training sessions. 
4. Participate in final review at acceptance meeting. 
5. Certify that Work is complete and systems are operational according to the Contract 

Documents, including calibration of instrumentation and controls. 
6. Evaluate performance deficiencies identified in test reports and, in collaboration with 

entity responsible for system and equipment installation, recommend corrective action. 
7. Review and approve final commissioning documentation. 

C. Subcontractors shall assign representatives with expertise and authority to act on behalf of 
subcontractors and schedule them to participate in and perform commissioning team 
activities including, but not limited to, the following: 

1. Participate in design- and construction-phase coordination meetings. 
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2. Participate in maintenance orientation and inspection. 
3. Participate in procedures meeting for testing. 
4. Participate in final review at acceptance meeting. 
5. Provide schedule for operation and maintenance data submittals, equipment startup, 

and testing to CxA for incorporation into the commissioning plan.  Update schedule on 
a weekly basis throughout the construction period. 

6. Provide information to the CxA for developing construction-phase commissioning plan. 
7. Participate in training sessions for Owner's operation and maintenance personnel. 
8. Provide updated Project Record Documents to the CxA on a daily basis. 
9. Gather and submit operation and maintenance data for systems, subsystems, and 

equipment to the CxA, as specified in Division 1 Section "Operation and Maintenance 
Data." 

10. Provide technicians who are familiar with the construction and operation of installed 
systems and who shall develop specific test procedures and participate in testing of 
installed systems, subsystems, and equipment. 

1.7 CxA'S RESPONSIBILITIES 

A. Organize and lead the commissioning team. 

B. Prepare a construction-phase commissioning plan.  Collaborate with Contractor and with 
subcontractors to develop test and inspection procedures.  Include design changes and 
scheduled commissioning activities coordinated with overall Project schedule.  Identify 
commissioning team member responsibilities, by name, firm, and trade specialty, for 
performance of each commissioning task. 

C. Review and comment on submittals from Contractor for compliance with the OPR, BoD, 
Contract Documents, and construction-phase commissioning plan.  Review and comment on 
performance expectations of systems and equipment and interfaces between systems relating 
to the OPR and BoD. 

D. Convene commissioning team meetings for the purpose of coordination, communication, and 
conflict resolution; discuss progress of the commissioning processes.  Responsibilities include 
arranging for facilities, preparing agenda and attendance lists, and notifying participants.  
The CxA shall prepare and distribute minutes to commissioning team members and attendees 
within five workdays of the commissioning meeting. 

E. At the beginning of the construction phase, conduct an initial construction-phase 
coordination meeting for the purpose of reviewing the commissioning activities and 
establishing tentative schedules for operation and maintenance submittals; operation and 
maintenance training sessions; TAB Work; and Project completion. 

F. Observe and inspect construction and report progress and deficiencies.  In addition to 
compliance with the OPR, BoD, and Contract Documents, inspect systems and equipment 
installation for adequate accessibility for maintenance and component replacement or repair. 

G. Prepare Project-specific test and inspection procedures and checklists. 

H. Schedule, direct, witness, and document tests, inspections, and systems startup. 
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I. Compile test data, inspection reports, and certificates and include them in the systems 
manual and commissioning report. 

J. Certify date of acceptance and startup for each item of equipment for start of warranty 
periods. 

K. Review Project Record Documents for accuracy.  Request revisions from Contractor to achieve 
accuracy.  Project Record Documents requirements are specified in Division 1 Section "Project 
Record Documents." 

L. Review and comment on operation and maintenance documentation and systems manual 
outline for compliance with the OPR, BoD, and Contract Documents.  Operation and 
maintenance documentation requirements are specified in Division 1 Section "Operation and 
Maintenance Data." 

M. Prepare operation and maintenance training program and provide qualified instructors to 
conduct operation and maintenance training.  Operation and maintenance training is 
specified in Division 1 Section "Demonstration and Training." 

N. Videotape and edit training sessions. 

O. Videotape construction progress including hidden shafts. 

P. Prepare commissioning reports. 

Q. Assemble the final commissioning documentation, including the commissioning report and 
Project Record Documents. 

1.8 COMMISSIONING DOCUMENTATION 

A. Index of Commissioning Documents:  CxA shall prepare an index to include storage location of 
each document. 

B. OPR:  A written document, prepared by Owner, that details the functional requirements of 
Project and expectations of how it will be used and operated.  This document includes Project 
and design goals, measurable performance criteria, budgets, schedules, success criteria, and 
supporting information. 

C. BoD Document:  A document, prepared by Architect, that records concepts, calculations, 
decisions, and product selections used to meet the OPR and to satisfy applicable regulatory 
requirements, standards, and guidelines.  The document includes both narrative descriptions 
and lists of individual items that support the design process. 

D. Commissioning Plan:  A document, prepared by CxA, that outlines the schedule, allocation of 
resources, and documentation requirements of the commissioning process, and shall include, 
but is not limited to the following: 

1. Plan for delivery and review of submittals, systems manuals, and other documents and 
reports.  Identification of the relationship of these documents to other functions and a 
detailed description of submittals that are required to support the commissioning 
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processes.  Submittal dates shall include the latest date approved submittals must be 
received without adversely affecting commissioning plan. 

2. Description of the organization, layout, and content of commissioning documentation 
(including systems manual) and a detailed description of documents to be provided 
along with identification of responsible parties. 

3. Identification of systems and equipment to be commissioned. 
4. Description of schedules for testing procedures along with identification of parties 

involved in performing and verifying tests. 
5. Identification of items that must be completed before the next operation can proceed. 
6. Description of responsibilities of commissioning team members. 
7. Description of observations to be made. 
8. Description of requirements for operation and maintenance training, including required 

training materials. 
9. Description of expected performance for systems, subsystems, equipment, and controls. 
10. Schedule for commissioning activities with specific dates coordinated with overall 

construction schedule. 
11. Identification of installed systems, subsystems, and equipment, including design 

changes that occurred during the construction phase. 
12. Process and schedule for documenting changes on a continuous basis to appear in 

Project Record Documents. 
13. Process and schedule for completing prestart and startup checklists for systems, 

subsystems, and equipment to be verified and tested. 
14. Step-by-step procedures for testing systems, subsystems, and equipment with 

descriptions for methods of verifying relevant data, recording the results obtained, and 
listing parties involved in performing and verifying tests. 

E. Test Checklists:  CxA, with assistance of Architect, shall develop test checklists for each 
system, subsystem, or equipment including interfaces and interlocks, and include a separate 
entry, with space for comments, for each item to be tested.  Prepare separate checklists for 
each mode of operation and provide space to indicate whether the mode under test responded 
as required.  Provide space for testing personnel to sign off on each checklist.  Specific 
checklist content requirements are specified in Division 1 Section "HVAC Commissioning 
Requirements."  Each checklist, regardless of system, subsystem, or equipment being tested, 
shall include, but not be limited to, the following: 

1. Name and identification code of tested item. 
2. Test number. 
3. Time and date of test. 
4. Indication of whether the record is for a first test or retest following correction of a 

problem or issue. 
5. Dated signatures of the person performing test and of the witness, if applicable. 
6. Individuals present for test. 
7. Deficiencies. 
8. Issue number, if any, generated as the result of test. 

F. Certificate of Readiness:  Certificate of Readiness shall be signed by Contractor, 
Subcontractor(s), Installer(s), and CxA certifying that systems, subsystems, equipment, and 
associated controls are ready for testing.  Completed test checklists signed by the responsible 
parties shall accompany this certificate. 



Jefferson Parish Performing Arts Center 
Wisznia Project No. 02901 
 

GENERAL COMMISSIONING REQUIREMENTS 01810 - 6 

G. Test and Inspection Reports:  CxA shall record test data, observations, and measurements on 
test checklists.  Photographs, forms, and other means appropriate for the application shall be 
included with data.  CxA shall compile test and inspection reports and test and inspection 
certificates and include them in systems manual and commissioning report. 

H. Corrective Action Documents:  CxA shall document corrective action taken for systems and 
equipment that fail tests.  Include required modifications to systems and equipment and 
revisions to test procedures, if any.  Retest systems and equipment requiring corrective action 
and document retest results. 

I. Issues Log:  CxA shall prepare and maintain an issues log that describes design, installation, 
and performance issues that are at variance with the OPR, BoD, and Contract Documents.  
Identify and track issues as they are encountered, documenting the status of unresolved and 
resolved issues. 

1. Creating an Issues Log Entry: 

a. Identify the issue with unique numeric or alphanumeric identifier by which the 
issue may be tracked. 

b. Assign a descriptive title of the issue. 
c. Identify date and time of the issue. 
d. Identify test number of test being performed at the time of the observation, if 

applicable, for cross-reference. 
e. Identify system, subsystem, and equipment to which the issue applies. 
f. Identify location of system, subsystem, and equipment. 
g. Include information that may be helpful in diagnosing or evaluating the issue. 
h. Note recommended corrective action. 
i. Identify commissioning team member responsible for corrective action. 
j. Identify expected date of correction. 
k. Identify person documenting the issue. 

2. Documenting Issue Resolution: 

a. Log date correction is completed or the issue is resolved. 
b. Describe corrective action or resolution taken.  Include description of diagnostic 

steps taken to determine root cause of the issue, if any. 
c. Identify changes to the OPR, BoD, or Contract Documents that may require 

action. 
d. State that correction was completed and system, subsystem, and equipment is 

ready for retest, if applicable. 
e. Identify person(s) who corrected or resolved the issue. 
f. Identify person(s) documenting the issue resolution. 

3. Issues Log Report:  On a periodic basis, but not less than for each commissioning team 
meeting, CxA shall prepare a written narrative for review of outstanding issues and a 
status update of the issues log.  As a minimum, CxA shall include the following 
information in the issues log and expand it in the narrative: 

a. Issue number and title. 
b. Date of the identification of the issue. 
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c. Name of the commissioning team member assigned responsibility for resolution. 
d. Expected date of correction. 

J. Commissioning Report:  CxA shall document results of the commissioning process including 
unresolved issues and performance of systems, subsystems, and equipment.  The 
commissioning report shall indicate whether systems, subsystems, and equipment have been 
completed and are performing according to the OPR, BoD, and Contract Documents.  The 
commissioning report shall include, but is not limited to, the following: 

1. Lists and explanations of substitutions; compromises; variances in the OPR, BoD, and 
Contract Documents; record of conditions; and, if appropriate, recommendations for 
resolution.  This report shall be used to evaluate systems, subsystems, and equipment 
and shall serve as a future reference document during Owner occupancy and operation.  
It shall describe components and performance that exceed requirements of the OPR, 
BoD, and Contract Documents and those that do not meet requirements of the OPR, 
BoD, and Contract Documents.  It may also include a recommendation for accepting or 
rejecting systems, subsystems, and equipment. 

2. OPR and BoD documentation. 
3. Commissioning plan. 
4. Testing plans and reports. 
5. Corrective modification documentation. 
6. Issues log. 
7. Completed test checklists. 
8. Listing of off-season test(s) not performed and a schedule for their completion. 

K. Systems Manual:  CxA shall gather required information and compile systems manual.  Systems 
manual shall include, but is not limited to, the following: 

1. OPR and BoD, including system narratives, schematics, and changes made throughout 
the Project. 

2. Project Record Documents as specified in Division 1 Section "Project Record 
Documents." 

3. Final commissioning plan. 
4. Commissioning report. 
5. Operation and maintenance data as specified in Division 1 Section "Operation and 

Maintenance Data." 

1.9 SUBMITTALS 

A. Commissioning Plan Prefinal Submittal:  CxA shall submit two hard copies of prefinal 
commissioning plan.  Deliver one copy to Contractor, one to Owner, and one to Architect.  
Present submittal in sufficient detail to evaluate data collection and arrangement process.  
One copy, with review comments, will be returned to the CxA for preparation of the final 
construction-phase commissioning plan. 

B. Commissioning Plan Final Submittal:  CxA shall submit two hard copies and two sets of 
electronically formatted information of final commissioning plan.  Deliver one hard copy and 
one set of discs to Owner, and one copy to Architect.  The final submittal must address 
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previous review comments.  The final submittal shall include a copy of the prefinal submittal 
review comments along with a response to each item. 

C. Test Checklists and Report Forms:  CxA shall submit sample checklists and forms to Contractor 
quality-control manager and subcontractors for review and comment.  Submit two copies of 
each checklist and report form. 

D. Certificates of Readiness:  CxA shall submit Certificates of Readiness. 

E. Test and Inspection Reports:  CxA shall submit test and inspection reports. 

F. Corrective Action Documents:  CxA shall submit corrective action documents. 

G. Prefinal Commissioning Report Submittal:  CxA shall submit two hard copies of the prefinal 
commissioning report.  Include a copy of the preliminary submittal review comments along 
with CxA's response to each item.  CxA shall deliver one copy to Owner and one copy to 
Architect.  One copy, with review comments, will be returned to the CxA for preparation of 
final submittal. 

H. Final Commissioning Report Submittal:  CxA shall submit two hard copies and two sets of 
electronically formatted information of the final commissioning report.  CxA shall deliver one 
hard copy and one set of discs to Owner, and one copy to Architect.  The final submittal must 
address previous review comments and shall include a copy of the prefinal submittal review 
comments along with a response to each item. 

1.10 QUALITY ASSURANCE 

A. Instructor Qualifications:  Factory-authorized service representatives, experienced in training, 
operation, and maintenance procedures for installed systems, subsystems, and equipment. 

B. Test Equipment Calibration:  Comply with test equipment manufacturer's calibration 
procedures and intervals.  Recalibrate test instruments immediately whenever instruments 
have been repaired following damage or dropping.  Affix calibration tags to test instruments.  
Instruments shall have been calibrated within six months prior to use. 

1.11 COORDINATION 

A. Coordinating Meetings:  CxA shall conduct biweekly coordination meetings of the 
commissioning team to review progress on the commissioning plan, to discuss scheduling 
conflicts, and to discuss upcoming commissioning process activities. 

B. Pretesting Meetings:  CxA shall conduct pretest meetings of the commissioning team to review 
startup reports, pretest inspection results, testing procedures, testing personnel and 
instrumentation requirements, and manufacturers' authorized service representative services 
for each system, subsystem, equipment, and component to be tested. 
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C. Testing Coordination:  CxA shall coordinate sequence of testing activities to accommodate 
required quality-assurance and -control services with a minimum of delay and to avoid 
necessity of removing and replacing construction to accommodate testing and inspecting. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

D. Manufacturers' Field Services:  CxA shall coordinate services of manufacturers' field services. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 OPERATION AND MAINTENANCE TRAINING REQUIREMENTS 

A. Training Preparation Conference:  Before operation and maintenance training, CxA shall 
convene a training preparation conference to include Owner's operation and maintenance 
personnel, Contractor, and subcontractors.  In addition to requirements specified in Division 1 
Section "Demonstration and Training," perform the following: 

1. Review the OPR and BoD. 
2. Review installed systems, subsystems, and equipment. 
3. Review instructor qualifications. 
4. Review instructional methods and procedures. 
5. Review training module outlines and contents. 
6. Review course materials (including operation and maintenance manuals). 
7. Inspect and discuss locations and other facilities required for instruction. 
8. Review and finalize training schedule and verify availability of educational materials, 

instructors, audiovisual equipment, and facilities needed to avoid delays. 
9. For instruction that must occur outside, review weather and forecasted weather 

conditions and procedures to follow if conditions are unfavorable. 

B. Training Modules:  Develop an instruction program that includes individual training modules 
for each system, subsystem, and equipment as specified in Division 1 Section "Demonstration 
and Training." 

END OF SECTION 01810 


